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Items Included in $1,400 legal fee retainer for IL Incorporation or LLC Formation
($1,500 for 2 shareholders, $1,600 for 3 Shareholders, etc.)
These Items Total $2,870 in Legal Fee Time, for which we Charge only $1,400
	Item
	Included

In Flat

Incorporation
Fee
	Not

Included

In Flat Fee

	Items Included in $1,400 flat legal fee retainer for IL Incorporation or LLC Formation
	
	

	Initial half hour phone or email discussion about starting a business; emailing checklists; listening to facts of business start.   Usually $100 to $250 of time.  We “no charge” this initial half hour discussion, by way of discounting the total fee package as noted below.
	$100
	

	Advice on general incorporation Issues:  Choice of entity, state of incorporation, limiting personal liability, corporate formalities required, type of signatures required for corporate agreements, limited comments on tax issues, referral to tax advisers.
	$100
	

	Business Plan comment or review – Not included
	0
	X

	1st Single Name check with secretary of state website, download results to save for name use protection or trademark protection as proof of searches on this date, internal search of document for second key word in name; searching multiple permutations of names to a limited degree, if more than 2 additional permutations or spellings, then there is an additional charge.
	$125
	

	Review and comment on results of state name check 15 hits or fewer; make limited comments and analysis to you, highlight name selections of concern, note conflicts
	$125
	

	Name Search on US Patent & Trademark Office, download results to save for name use protection or trademark protection as proof of searches on this date; searching multiple permutations of names to a limited degree, if more than 2 additional permutations or spellings, then there is an additional charge; forward email to client for review
	$150
	

	Review USPTO results, highlight and present conflicts or hits of concern analysis to client.
	$125
	X

	Name Search on Google, and forward link to client, without legal comment or analysis, client to review Google searches on own.
	$25
	x

	Review and research results of Google Search and provide analysis – additional charge.
	0
	X

	Name search on phone with IL Dept of Revenue $50 not included, we do this as a second step of name search review.
	0
	x

	Additional name checks/searches for additional name choices, some may be included if brief
	0
	X

	Order Name search from CCH or Thompson’s
	0
	$50X

	Initial discussion w/ Trademark lawyer for name questions; if any conflicts or arise; 
	$50
	x

	Discussions with Trademark lawyer regarding specific names and specific hits
	0
	X

	Interview client for factual data to complete incorporation, FEIN docs; timing for first payroll, scope of business, limited discussion of business plan; $100
Discussion with Founder as to capitalization of corporation, directors, titles $50
	$150
	

	IRS Form SS-4 application for FEIN #: Discussion with client of employee and payroll issues, discussion and liaison with accountant over tax type, “taxed as” line, and fiscal year; Preparation of SS-4 and filing online with IRS,  download electronic copies, forward electronic copies of FEIN when granted to client, accountant and banker.
	$125
	

	Preparation and Filing of Illinois BCA 2.10 or LLC 5.5 for formation.  Filing letter preparation; File on next day basis, electronic FedEx delivery copies, forward electronic filing letter copies and paper copies to client, accountant and banker.  (Filed through service company that walks filing into Springfield office.)  Filing fees and service company fees of $364 or $689 to be paid by the company separately; Federal Express Fees $64 to 73 to be paid by the company separately.
	$200
	

	Review returned “Filed Copy” of Articles, 2nd day receipt of filed copies electronically; address any issues with state filing $25, Copy distribution to client and its accountant $20, log corporate file number into other documents required; corporation file number and incorporation date email to client $50
	$95
	

	Filing with the county in which business is located.  County filing fee to be paid by company separately.  County filing fee $30. Fed Ex $14 paid by company.
	$100
	

	Filing in additional county
	0
	X

	Filing in additional states to qualify to do business
	0
	X

	Filing in city or village
	0
	X

$200, except Chicago which is $300 to $500

	Prepare and File IRS Form 2553 S Election (application and filing), and advice on Electing S Status.  Fed Ex $14 by company (This is not required for an LLC)
	$100
	

	Special considerations or research on S status, i.e. foreign status
	0
	X

	Prepare and File Illinois REG-1 Business Taxpayer registration with Illinois Department of Revenue; including details of payroll, services, sales tax, reseller tax; review filed copy, including interview with client for data.
	$225
	

	Address any sales tax issue questions from client for product sales – If client will be charging sales tax, additional legal fees required.
	0
	X

	Addressing any comments or questions from Illinois Department of Revenue or IRS
	0
	X

	Review bank resolution from your bank
	$25
	

	Referral to accountant, $25. Communicating with your accountant on entity type $50 to $100
	$75
	

	Forwarding to your accountant your FEIN & formation documents, stock certificates and ledgers, either now at incorporation. (or for an additional fee later at tax time)
	$25
	

	Questions on payroll tax, tax coupons, withholding, etc.
	$25
	x

	Additional Stock questions, beyond the initial stock ledger and initial shares issued, additional charge.
	0
	X

	Professional licensing, or other licensing required
	0
	X

	Order minute book, seal, and stock certificates from Atlas; prepare custom order form with authorized shares to be issued); manage order, review products received for accuracy, forward your check payment.  (Includes one class of stock only; higher fees for additional classes of stock)  The cost of the minute book, seal, and certificates is $70 extra, to be paid directly by the company.
	$75
	

	Prepare Stock Issue Ledger; copies to minute book, copies to all founders & accountant  (Additional Shareholders each $25, which is why we charge $100 for additional shareholders)
	$50
	

	Issue Stock Certificates to individual shareholders, including type printed face certificates and restrictive legends on the back; copies to minute book, copies to all founders and accountant (Includes one shareholder only, additional shareholders each $75, which is why we charge $100 for additional shareholders)
	$125
	

	Compile and Assemble Minute Book with Corproate Records, insert our custom cover pages with all corporate data summarized on one page; copies to client, accountant (and banker if requested).
	$125
	

	Prepare Initial Organizational and Initial Operational Minutes by Incorporator, Initial Shareholder and Director; Including Minutes electing directors, Officers, addressing contracts and lease, debt, employees (no transactions or events). If we are preparing these for a corporation that has already been formed by someone else, the charge is more than $550 because we need to charge time for the due diligence and data collection.
	$550
	

	Prepare Minutes addressing specific contracts, transactions or events, customized, not included.
	0
	X

	Total Time Expended on Formation:
	$2870.00
	

	
	
	

	Total Charges for full Incorporation: $1,400 as one set of documents prepared concurrently, rather than $2,870 individually.
	$2,870
We charge only $1,400
	


Items Excluded from the $1,400 legal fee retainer

(These items will be handled and charged on an hourly basis.)

· Additional name checks if first choice of name is already being used

· Complications by pre-existing entity, or by more than one entity

· Name reservation

· Qualification to Do Business in any other state
· Professional licensing

· County, city or village licensing
· Custom Bylaws  (Canned bylaws come with the minute book, you fill in your corporate name and the dates on your own; if you want custom Bylaws, they can be done on an hourly basis)

· Organizational Minutes – Unique transactions or occurrences, or other custom items

· Shareholder Agreement

· Additional layers of entities (other corporations), either existing or to-be-formed

· Additional classes of stock, or additional types of stock

· Issuing additional stock after the initial issuances

· Dividend paying stock

· Transfers of Stock to other shareholders and preparing stock transfer ledgers re same

· Minutes of transactions other than incorporation

· Annual Minutes and Annual Meetings

· Annual Reports

· Negotiate or prepare Contracts

· Negotiate Resolutions with bank, directors, insurance agents or others

· Order stock certificates for additional classes

· Pre-Organization Subscription agreement

· Subscription agreement

· Responding to Due Diligence of Directors or other parties

· Insurance Issues

· Securities Issues (selling stock to people outside of your family)

· Securities filings required if you have securities issues

· Advising on Payroll tax Issues, Classification of Employee vs. Subcontractor
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